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I. Enrollment Process 
 

Those who pass the entrance exam should pay their fees (see p. 3) and then complete the 
enrollment process by submitting the following documents. Those who do not submit the items 
required by the deadline indicated shall be deemed not interested in enrollment and treated as 
having declined their offer of admission. 
 
 

(1)  Required Documentation  
The following documentation must be submitted. 
Arrange all documents in the order listed, attach them together in the upper-left corner with 
a paper clip, and place them in the prescribed envelope. 
Please be aware that the documents submitted will not be returned to you. (However, the 
exam admission ticket will be returned to you along with your receipt.) 

   Required Documents Important Notes 

(1) Academic Fee Payment Verification 
Form (attached Form-1) 
 

After transferring your enrollment fee at a financial institution (excluding 
post offices and Japan Post Bank), affix the Certificate of Academic Fee 
Payment (for submission to the university) to the area indicated on the 
form. 
For other fee payments, enter the payment date after making your 
payment at a designated financial institution. 
Note: For details regarding fee payments, see Section II: Payment of Fees (p. 
3). 

(2) Pledge (attached Form-2) Different stamps should be used for the applicant and the joint guarantor. 
Please be aware that the joint guarantor will be sent notifications regarding 
the student’s academic performance and fee payment status. 

(3) Student Card (attached form-3) 
 

Affix a photo (upper body with no headwear, taken within the last three 
months, 4 cm high × 3 cm wide, name and department written on the back) 
to the area indicated on the form (using glue) and then place the enclosed 
seal over the photo to protect it. 
Fill in your current status (or expected status) . If your address after 
enrollment is still unknown, leave the “Address after admission” field blank. 

(4) Student ID Photo Submission Form 
(attached form-4) 

Affix a photo (upper body with no headwear, taken within the last three 
months, 4 cm high × 3 cm wide, name and department written on the back) 
to the area indicated on the form (using glue) and then place the enclosed 
seal over the photo to protect it. 

(5) 
 

Account Transfer Request /  
Automatic Payment Application 
Form 

(enclosed form) 預金口座振替依頼

書・自動払込み利用申込書 

 

After completing and stamping the form, submit both the “Copy for 
Financial Institution” and the “Copy for Payee.” 
(You do not need to submit this form to your financial institution.) 
Note: See Section IV: Paying Tuition (p. 8). 
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II. Payment of Fees 
  

  There are several types of fees that must be paid during the enrollment process. 
 

 List of Fees 
(1) Enrollment fee 

(2) Student insurance premium (Personal Accident Insurance (GAKKENSAI)) 

(3) Student insurance premium (Personal Liability Insurance(GAKUBAI)) 

(4) Membership fee for the Education and Research Promoting Foundation 

(5) Alumni association entrance fee and membership fee 

(6) Student organization membership fees 

(7) University co-op deposit 

 
Note: Tuition is paid after enrollment (see Section IV: Paying Tuition, p. 8). 
 
 

(1) Enrollment fee 
 

Enrollment fee: ¥282,000 
      

1) Fill in the necessary information on the prescribed Transfer Request Form (預金口座振替依頼
書・自動払込み利用申込書), and take it to a local financial institution (excluding post offices and 

Japan Post Bank) to initiate your electronic transfer (payment). 
2) Be sure to get a stamped Certificate of Academic Fee Payment (for submission to the 

university) and affix it to the area indicated on the Academic Fee Payment Verification 
Form (attached Form-1). 

    
Notes: 
1. Those who have applied for an enrollment fee or tuition waiver, or a payment deferral 

should see p. 7. 
2. Payments may not be made via the Internet or ATM machines. 
3. Enrollment fees paid will not be refunded. 

 
 

(2) Student insurance premium (Personal Accident Insurance for Students (GAKKENSAI)) 
(3) Student insurance premium (Personal Liability Insurance for Students (GAKUBAI))) 
All students are required to have (1) Personal Accident Insurance which insures them against 
unforeseen accidents and injuries (but not illnesses) sustained in curricular (in class) activities, at 
school events, during club activities, or while they are on their way to or from a university facility; 
and (2) Personal Liability Insurance which will provide compensation in the event that the student 
injures another person or damages another person’s property during the course of teaching training, 
care practice, internship, volunteer activities, off-campus research (surveys, tours, training), 
museum curator training, or extracurricular activities (such as overnight field trips and expeditions).  
    
Insurance details are provided below. Be sure to subscribe to both types A and B (selecting from 
options [a] to [c]). 

1) Referring to the information enclosed and using the enclosed payment form, make your 
payment at a designated financial institution by the indicated deadline. 

2) Enter the payment date and amount paid on the Academic Fee Payment Verification Form 
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(attached form). 
 

A: Personal Accident Insurance (for all students) 
Title Coverage Insurance Premiums Payment 

Instructions 
Payment 
Deadline 

Personal Accident Insurance 
for Students Pursuing 
Education and Research (PAS) 
 
Main underwriter: 
Tokio Marine & Nichido Fire 
Insurance Co., Ltd. 

This applies to injuries 
sustained by a student in 
their curricular (in class) 
activities, at school events, 
during club activities, or 
while they are in or on 
their way to or from a 
university facility. Note 
that this insurance does 
not cover illness.  

 Fill in the 
necessary 
information on 
the enclosed 
Payment 
Handling Form 
(see sample 
form), and then 
bring it to your 
nearest post 
office or Japan 
Post Bank to 
make your 
payment. 

Before mailing 
in your 
enrollment 
documentation 
(strictly 
enforced) 

     

B: Personal Liability Insurance / Comprehensive Insurance (all must subscribe to one of the 
following three types; be sure to avoid duplicate coverage.) 

Title Coverage Insurance Premiums How to Subscribe 

(a) Personal Liability insurance 
coupled with PAS 
 
Main underwriter: 
Tokio Marine & Nichido Fire 
Insurance Co., Ltd. 

Applies to compensation for 
accidents that occur during 
curricular activities, at 
university events, during 
volunteer activities, and 
while on the way to and 
from such events and 
activities. However, 
compensation is not 
provided for accidents that 
occur during extracurricular 
activities (club activities). 

 Only students who have PAS 
(A) are eligible for this 
insurance. 
 

(b) Personal Liability insurance 
for University Co-op member 
students (recommended by the 
University Co-op) 
 
Main underwriter: 
Kyoei Fire & Marine Insurance 
Co., Ltd. 
 

Insurance to cover liability 
accidents 24 hours a day of a 
student’s life (during 
academic lectures, events, 
and trainings, and in their 
personal life). Everyday 
activity liability insurance 
comes with settlement 
negotiation services (only in 
Japan). 

 
 

Only members of the 
University Co-op are eligible 
to subscribe. (Membership 
in the University Co-op is 
required.) 
Read the enclosed 
information regarding 
procedures for joining the 
University Co-op, and 
complete the necessary 
procedures. 

(c) Comprehensive insurance 
for student life coupled with 
PAS 
 
Main underwriter: 
Tokio Marine & Nichido Fire 
Insurance Co., Ltd. 

This insurance covers 
injuries, illnesses, liability 
accidents, and other 
unforeseen events that 
occur 24 hours a day of a 
student’s life (during 
academic lectures, events, 
and trainings, and in their 
personal life). 

See the pamphlet for 
details. 

Only students who have PAS 
(A) are eligible for this 
insurance. This insurance 
includes the coverage 
provided by (a) liability 
insurance coupled with PAS. 

Note: Please review the enclosed pamphlet for information regarding coverage and premiums. 

C. Comparison of Insurance Options 
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Types of Liability 
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Personal 
Liability 

Insurance 
coupled with 

PAS 

○ ○ ○ ○ ○ ○ ○ ○ × ○ × × × × 

Personal 
Liability 

Insurance for 
university Co-op 

member 
students 

○ ○ ○ ○ ○ ○ ○ ○ × ○ ○ ○ ○ × 

Comprehensive 
insurance for 
student life 

coupled with 
PAS 

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ × ○ 

 
D. Comprehensive Student Mutual Aid (voluntary enrollment) 

Title Coverage Premium How to Subscribe 

Comprehensive Student 
Mutual Aid (recommended 
by the University Co-op) 

 
Underwriting organization: 
University Co-operatives 
Mutual Federation 
 

Life mutual aid is mutual aid 
insurance for illnesses and injuries 
(accidents) 24 hours a day of a 
student’s life. Fire mutual aid is 
mutual aid insurance for students 
who commute to school from an 
apartment or dorm (personal 
property insurance, theft insurance, 
renter’s liability insurance). 

See the University 
Co-op pamphlet for 
details. 

To subscribe to mutual aid 
insurance, you must be a 
member of the University 
Co-op. 
Read the enclosed information 
regarding procedures for joining 
the University Co-op, and 
complete the necessary 
procedures. 

 

Inquiries  
Insurance Type Contact Information 

A. Personal Accident Insurance for Students Pursuing 
Education and Research (PAS) 
B. Liability insurance (a) Liability insurance coupled 
with PAS 

Student Support Centers, Student Support Section 
• Faculty / Graduate School of Agriculture: 042-367-5540 
• Faculty / Graduate School of Engineering: 042-388-7011 
• Graduate School of Bio-Application and System Engineering (BASE): 
042-388-7217 
• United Graduate School of Agricultural Science: 042-367-5670 

B. Personal Liability insurance (b) Liability insurance for 
university Co-op member students 
D. Comprehensive Student Mutual Aid (voluntary 
enrollment) 

Tokyo University of Agriculture and Technology Co-op 
      042-366-0762 

B. Personal Liability insurance (c) Comprehensive 
insurance for student life coupled with PAS 

Contact your local insurance agency directly. 
(Tokio Marine and Nichido Anshin Consulting Co., Ltd.) 

0120-811-806 

 

(4) Membership fee for the Education and Research Promoting Foundation 
(5) Alumni association entrance fee and membership fee 
The TUAT Education and Research Promoting Foundation and Alumni Association are organizations 
that provide a wide range of support for the university’s education and research activities, and all 
students generally become members . 
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1) Please pay the following membership fees at a designated financial institution by March end. 
2) Enter the payment date and amount paid on the Academic Fee Payment Verification Form 
(attached Form-1). 

 
Membership fee for the Education and Research Promoting Foundation 
 Master’s Program: ¥20,000  Doctoral Program: ¥30,000 
     
Alumni association entrance fee and membership fee 
 Entrance fee: ¥5,000 + Membership fee: ¥30,000 (¥10,000 for international students) 

Your membership fee will automatically be converted to a lifetime membership fee upon 
graduation.  

 
Tokyo University of Agriculture and Technology Education and Research Promoting 

Foundation / Alumni Association 
Tel: 042-364-3328 (9:30 a.m. to 5:00 p.m., closed weekends and national holidays) 
Websites: www.tuat-kyokenzai.org/  
 www.tuat-dousoukai.jpn.org/ 

 

(6) University Co-op deposit 
The Tokyo University of Agriculture and Technology Co-op provides various kinds of support for 
student living from the time of enrollment through graduation. Every year, many new enrollees join 
the Co-op. The Co-op collects a ¥15,000 deposit when you join, and  this amount will be returned 
to you when you leave the university. 
 

1)  Please pay your university co-op deposit at a designated financial institution by the 
deadline indicated in the enclosed information. 

2)  Enter the payment date and amount paid on the Academic Fee Payment Verification 
Form (attached Form-1). 

 
Separate from the Co-op deposit, the Co-op also offers student protection systems, such as 
Comprehensive Student Mutual Aid and liability insurance. To subscribe, please review the 
information regarding procedures for joining the University Co-op and the Comprehensive Student 
Mutual Aid pamphlet, both of which are enclosed with the enrollment documents. Those who wish 
to join should submit their ¥15,000 deposit at the time they pay their insurance fees. 
 
The Co-op is in charge of mediating the sales of textbooks and supplies at the Tokyo University of 
Agriculture and Technology. Whether you need a textbook, dictionary, school supplies, computer, or 
electronic dictionary purchasing guide, or a housing search consultation meeting (free of charge), 
you can request any information you might need for your new student life from the Co-op. 
 
          

Tokyo University of Agriculture and Technology Co-op 
 
Inquiries:  Tel: 042-366-0762 
Website: www.tuat-coop.jp 
Business hours: 10:00 a.m. to 3:45 p.m. (regular hours) 
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III. Enrollment Fee and Tuition Waivers, Payment Deferrals 
 
 

Tokyo University of Agriculture and Technology has a system by which students can apply for 
enrollment fee and tuition waivers, as well as payment deferrals, in accordance with school 
regulations. Those who would like a waiver or deferral should carefully read the enclosed pamphlet 
Enrollment Fee / First Semester Tuition Waiver and Payment Deferral Application Guidelines (also 
attached to International Affairs Office Home Page), should mail in their applications by the 
deadlines indicated. 
 
Important Notes 
1.  For information regarding eligibility, see p. 1 of the waiver application guidelines (note that the 

eligibility criteria are stricter for those applying for an enrollment fee waiver). 
 

Note: Students in households affected by the Great East Japan Earthquake should 
consult with the Enrollment Fee and Tuition Waiver Office. 

      
2.  Students who have applied for an enrollment fee waiver or payment deferral do not need to 

pay the enrollment fee. (Note that you may not apply for a waiver or deferral if you have 
already paid the fee. The enrollment fee will not be collected until after the applications are 
processed and the results are announced.) 

 
3.  First-semester tuition will not be collected until after first-term tuition waiver applications are 

processed and the results are announced. 
 
4.  Tuition waiver applications are accepted each term (first semester, second semester). An 

application submitted for the current term cannot be used to apply for a second-semester 
tuition waiver. 

 
5.  The qualification criteria for an enrollment fee waiver are very limited, and simply meeting the 

criteria does not mean a student will receive the waiver - many students who apply for the 
tuition waiver do not receive one. Make sure you are prepared to pay the entire enrollment fee 
and tuition amount in case your waiver applications are not approved. 

 
6.  Application period: All applications must be submitted via postal mail. The application periods 

vary by selection category. Late applications will not be accepted for any reason, so be sure you 
leave ample time for your application to be delivered. Applications by proxy are not allowed. 

 
 
 
 

Inquiries regarding the enrollment fee or tuition waiver: 
Graduate School of Agriculture Students: Fuchu Student Support Center Team 042-367-5579 
Graduate School of Engineering Students: Koganei Student Support Center Team 042-388-7011 
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IV. Payment of Tuition 
 

1.  Tuition: First Semester  ¥267,900 (year total is ¥535,800) 
  Note: If the tuition amount is revised while you are enrolled, the new tuition amount shall apply. 
 
2.  Payment Instructions 

Tuition payments are generally made via automatic bank transfer (automatic withdrawal). 
Information about the direct withdrawal of tuition payments is as follows: 
(1) Bank account 
Automatic withdrawal can be set up for bank accounts at most financial institutions (when the 
account is set up in the name of the student, joint and several guarantors, or a 
parent/guardian). 
 
(2) Account transfer request/automatic payment application process 
On the enclosed Account Transfer Request / Automatic Payment Application Form, enter the 
necessary information regarding your bank account, stamp the form, and submit it at the time 
of enrollment. 
Be sure to use the stamp that you officially registered with your financial institution when you 
opened the account. 
The Account Transfer Request / Automatic Payment Application Forms submitted will be 
compiled by the university and processed all together at the financial institutions. Thus, there is 
no need to submit the form to your financial institution or obtain any certificate from them. 
 
(3) Tuition transfer directly from bank account 
Tuition will be withdrawn from your account every year on May 27 (first semester) and 
November 27 (second semester). If the 27th falls on a bank holiday, the withdrawal will be 
made on the next business day. Make sure you have sufficient funds in the account to cover the 
withdrawal. 
Transfer fees shall be paid by the university. 

 
Inquiries regarding tuition transfers:  
Asset Management Team, Cashier Section:  Tel: 042-367-5523  

 
3.  Tuition Waiver Applicants 

Tuition payments will not be withdrawn from the accounts of students who have requested a 
tuition waiver or payment deferral until a decision is made regarding their application. Once 
their waiver application is denied or once they are granted a half-tuition waiver, the amount 
owed for tuition will be withdrawn from their account. 
Waiver applicants should still make sure to submit the Account Transfer Request / Automatic 
Payment Application Form described above in Section 2. 

 
4.  Leave of Absence, Withdrawal 

To suspend a tuition withdrawal because you are requesting a leave of absence or withdrawing 
from the university, promptly contact the Educational Affairs Section on campus. 

 
5.  Changing a Bank Account 

If there is any change to your bank account, be sure to complete the necessary procedures after 
reporting this information to the Accounting Section on campus. 
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V. Other 
 

・If you have to withdraw from the university for any reason after you have completed the 
enrollment process, fill in the necessary information on the Form for Declining Admission (ask for 
a copy from the applicable Student Support Center Team), and submit it to the applicable 
Student Support Center Team by 5:00 p.m. (strict deadline) on March 31. If sent by mail, the form 
must be received by the last business day in March. As long as you submit this form by the 
deadline indicated, and follow the prescribed procedures, all payments made except for the 
enrollment fee will be refunded. Any processing fees related to that refund shall be borne by the 
withdrawing student. 

 Note: For details, contact the applicable Student Support Center Team. 
 

Inquiries about declining admission 
 

Graduate School of Agriculture Students 
Fuchu Student Support Center Team 042-367-5546 
 
Graduate School of Engineering Students:  
Koganei Student Support Center Team 042-388-7014 

        

 
• All personal information shall be used appropriately, in accordance with the Tokyo University of 
Agriculture and Technology privacy policy regulations. (For information regarding the handling of 
personal information obtained by internal university organizations, contact those organizations 
directly.) 
 
 
 
Inquiries 
(1) Enrollment Procedures 
 Educational Affairs Team    042-367-5537 or -5583  
  
(2) Personal Accident Insurance for Students Pursuing Education and Research (PAS) (pp. 5–6) 
(3) Enrollment Fee and Tuition Waivers (p. 7) 
 Graduate School of Agriculture Students:  
 Fuchu Student Support Center Team  .................................................................... 042-367-5579  
 Graduate School of Engineering Students:  
 Koganei Student Support Center Team  ................................................................. 042-388-7011  
 
(4) Tuition payment transfer procedures (p. 8) 
  Asset Management Team, Cashier Section ............................................................. 042-367-5523  
 
(5) Internal university organizations (contact each organization directly) (pp. 5–6) 

Tokyo University of Agriculture and Technology Education and Research Promoting 
Foundation / Alumni Association ............................................................................. 042-364-3328  

 Tokyo University of Agriculture and Technology Co-op .......................................... 042-366-0762  
 

[Revised Sept 2015]  
 


